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1. Introduction 
 
The Open Spaces Committee is appointed by and is solely responsible to Eynsham Parish 
Council.  The Committee’s duties are defined and agreed by the Full Council who may vote, 
at any time, to modify the Committee’s powers.  The committee will comply with the Council’s 
Standing Orders, Financial Regulations and policies.  
 
These Terms of Reference confirm the Committee’s responsibilities as follows:- 
 

2. Membership 
 
No fewer than 4 elected Parish Councillors. The committee membership will be appointed at 
each Annual Parish Council Meeting. The Chairman and Vice Chairman of the Council will 
automatically be members of the committee and have full voting rights. 
 
Non-members may be co-opted to the committee (Local Government Act 1972 s.102(3)) 
because they offer specialist knowledge, expertise or enthusiasm for the work or the 
committee. Co-opted members have no voting rights.  
 
Non-members are expected to adhere to all council policies and procedures including EPC’s 
Standing Orders and Code of Conduct and shall preserve the confidentiality of discussions 
held at meetings. 
 
At least three elected members must be present for the meeting to be quorate. If the meeting 
is not quorate, it shall the adjourned and any business not transacted, shall be moved to the 
next meeting, or handled under delegated authority, in line with council policies and 
procedures. 
 
At its first meeting, it will elect a Chair to preside at its future meetings and will also elect a 
Vice Chair if it wishes.    
 

3. Meetings 
 
Meeting shall take place quarterly, on Tuesdays, unless matters require additional or more 
frequent meetings.  
 
Meetings will be held in Eynsham Village Hall starting at 7.45pm unless otherwise specified 
 
The Lead Officer for this committee is the Clerk, who will be responsible for setting and 
circulating the agenda.   
 
Written minutes will be taken to record the Committee’s decisions and will be circulated to all 
members.  The Clerk will be responsible for arranging the recording and distribution of the 
minutes.  The minutes will be published online. If the Clerk is not available the Deputy Clerk 
or Responsible Finance Officers, may step in. 
 

  



 

 
4. Responsibilities 

 
The committee will defer any matter it considers appropriate to Full Council for resolution and 
is responsible for making resolutions in respect of the following:- 

 
a. The maintenance and development of: 

 Council owned land and equipment 
 Trees 
 Play Areas 
 Skate Park 
 Allotments 
 Footpaths 
 Blue spaces (Chil Brook) 
 Biodiversity commitments 

 
b. Liaising with relevant authorities, statutory bodies and organisations to help inform and 

pursue the committee’s priorities   
c. Liaising with relevant authorities, statutory bodies and organisations to help, inform and 

pursue the Committee’s activities and Council’s Strategic objectives. 
d. Assessing the state of footpaths around the Parish and reporting their observations to the 

County Council, especially, where there is need for repair of other action. 
e. To be responsible for the regular risk assessments and an annual RoSPA inspection of the 

play areas/skate park and reviewing findings. 
f. Organise working parties of volunteers to carry out agreed tasks where appropriate. 
g. Creating and responding to correspondence and consultations. 
h. To make recommendations to Full Council on climate change, biodiversity and impacts on 

Eynsham’s environment including those under the Natural Environment and Rural 
Communities Act 2006. 

 
5. Budget Responsibilities 

 
The Open Spaces Committee is responsible for the following budget codes:- 
Income   
102 - Allotments 1081 - Income - Rent 
107 - Play Areas 1074 - S106 Money 
103 - Open Spaces 1074 - S106 Money 

1078 - OCC Grass Cutting Grant 
  1078 - Biodiversity grant 
Expenditure   
107 - Play Areas 4037 – Grounds Maintenance 

4040 – New equipment 
4042 – Equipment maintenance 
4056 – Professional fees 

103 - Open Spaces 4037 – Grounds Maintenance 
4038 – Grass Cutting 
4039 – Tree Maintenance 
4040 – New equipment 
4041 – Leased equipment 
4042 – Equipment maintenance 
4044 – Street furniture 
4045 – Christmas lights/trees 
4053 – Maintenance sundries 
4067 – Trade waste / dog bins 



 

 
6. Delegated authority 

In line with the councils scheme of delegation and Financial Regulations, the Clerk/Deputy 
Clerk/RFO shall liaise with the Chair/Vice Chair on actions/payments as and when required.  
 

7. Sub Committees 
 
Sub-committees or working groups may be created for specific task/projects. Clear terms of 
reference shall be created and approved by the Open Spaces Committee, detailing the 
scope of the task/project. Members of sub-committees and working groups are expected to 
adhere to the councils policies and procedures, and display the same behaviours as 
expected and detailed in this document.  


