g EYNSHAM PARISH COUNCIL

(@
H] OC CLERK: MICHELLE LEGG
Z Village Hall, 46 Back Lane, Eynsham, Witney, Oxfordshire OX29 4QW
1 & y Y.

Mobile: 07956 901622 Email: epc.clerk@eynsham-pc.gov.uk
Website: www.eynsham-pc.gov.uk

Co-option Application Form

Co-option is a process undertaken, following a vacancy within Eynsham Parish Council, created at the
time of elections or during the council term.

Please complete all sections: |

Full name:

Address:

Mobile Number: Home Number
Email:

Use of Personal Information: Eynsham Parish Council will use your information, including that which
you provide on this application form, to assess your suitability to be a Parish Councillor. Your
information will be held in confidence and not disclosed to third parties. Please refer to our Privacy
Policy for further details.

Legal qualifications for being a Parish Councillor

To qualify you must be able to answer ‘Yes’ to both of the following questions:
Are you a British or Commonwealth citizen or a citizen of a European Union Yes / No
country?

Are you 18 years of age or over? Yes / No

To qualify you must be able to answer ‘Yes’ to at least one of the following questions:
Are you on the Parish electoral register for the Parish of Eynsham? Yes / No

Have you lived in the Parish of Eynsham, or within 3 miles of its boundary, for | Yes / No
at least a year?

Have you been the owner or tenant of land or other premises in the Parish of | Yes / No
Eynsham for at least a year?

Have you had your principal or only place of work in the Parish of Eynsham Yes /| No
for at least a year?
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Disqualifications

You must be able to answer ‘No’ to all the following questions to be eligible to serve as a

Councillor:
Is employed by the parish council or holds paid office (other than chairman, Yes / No
vice- chairman or deputy chairman) under the parish council (including joint
boards or committees).

Is employed by an entity controlled by the parish council Yes / No

Is the subject of a bankruptcy restrictions order or an interim bankruptcy Yes / No
restrictions order or a debt relief restrictions order or an interim debt relief
restrictions order; or

Has within five years before the day of co-option, or since his/her co-option, Yes / No
been convicted in the UK, Channel Islands or Isle of Man of any offence and
has been sentenced to imprisonment (whether suspended

or not) for not less than three months without the option of a fine; or

Is otherwise disqualified under Part Il of the Representation of the People Act | Yes / No
1983 (relating to corrupt or illegal electoral practices and offences relating to
donations) or the Audit Commission Act 1998.

Disqualification from being elected a member is set out in Section 80 of the Local Government Act 1972

The role of a Parish Councillor

Skills/Attributes Essential Desirable

Personal attributes Knowledge and interest in local affairs | A range of skills, expertise,
and the community experience, and knowledge

Experience, skills, Ability to listen Local knowledge

knowledge and ability Good interpersonal skills and able to | Specialist knowledge in key areas of

contribute opinions whilst willing to council priorities

see other viewpoints Experience of working with

Ability to accept majority decisions communities either in paid or

Ability and willingness to represent voluntary roles

the council and the community

Ability to communicate verbally and in
written form

Ability and willingness to work with
others (stakeholders, residents,
community groups)

Willingness to undertake an induction
and relevant learning and
development

Proficient IT skills

Availability order; or Ability and willingness to attend
council/community meetings and
events including evenings and
weekends.
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Using the information above, please briefly outline why you are interested in being a Parish
Councillor:

Please tell us something about the life experience you will bring to the Council, for example,
being a local resident/business owner, previous local government experience, work in the
voluntary or charitable sector, business or trade union experience:

Please tell us about the skills you feel you would bring to the Council, for example,
qualifications, practical skills or expertise:
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Commitment/expectations

Learning, development and support

Are you prepared to undertake training relevant to the role of a parish Yes / No
councillors and/or any committees or roles you take on, within Eynsham

Parish Council?

(This can take different forms, including an induction, shadowing, formal face-

to-face or on-line learning and development).

Eynsham Parish Council, meetings generally take place on Tuesday evenings. Our Planning, Open
Spaces or Finance Committees normally take place on the second Tuesday of the month, with Full
Council meetings on the third Tuesday. Additional meetings may be called at other times.

Under current legislation the Parish Council is not permitted to contribute to the cost of Councillors’
childcare or care of dependents or hold its council and committee meetings online.

Eynsham Parish Council provide you with IT equipment and a council email address, to aid
communication and your work as a parish councillor.

Declaration and Consent

| declare that | am eligible to become a Parish Councillor in the Parish of Eynsham and | certify that the
contents of this application form are true and correct.

If co-opted | consent to my details being retained in line with council policies.

If co-opted | consent to having a Parish Council email address and to receiving Parish Council
documentation via electronic means (email or other approved method).

| consent to the following details being published together with my parish council email address
(please circle all that apply)

Website Noticeboard
Yes / No Yes / No

Address Yes / No Yes / No
Mobile number Yes / No Yes / No
Home phone number Yes / No Yes / No

Yes / No Yes / No

Signed: ... Name: ...

Date: ..o

Please return your completed form to: Clerk or Deputy Clerk, , Eynsham Parish Council, Eynsham
Village Hall, 46 Back Lane, Eynsham, OX29 4QW or to epc.clerk@eynsham-pc.gov.uk or
epc.office@eynsham-pc.gov.uk
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Next steps

Once returned, your application will be reviewed ahead of the next available Full Council meeting. It
would be helpful if you are able to attend this meeting, but it is not essential.

If attending the meeting, you will be invited to make a short (5 minute) presentation to members of the
council. Members may pose questions to you, before taking a vote. This is usually by a show of hands,
unless there are multiple candidates for co-option. In these instances, members may use slips of paper,
and the candidate with the lowest votes will drop from the process.

If present, successful co-optees will be invited to join the council table, where you will need to sign an
acceptance of office.

If you are not present, you will be invited to sign an acceptance of office before or at the next meeting.

From being co-opted, you also have 28 days, to complete a register of interests. Officers will provide
copies and further instructions.
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