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 EYNSHAM PARISH COUNCIL 
Full Council Meeting held at  

Eynsham Village Hall, 19:30pm on Tuesday 15 April 2025 
 

MINUTES 
 
Councillors Present: Cllr Ross Macken, Cllr Sue Osborne, Cllr Sue Brown, Cllr Andy Mosson, Cllr 
Tricia Crowley, Cllr Carl Rylett, Cllr Nick Relph. 
 
Officers Present: Michelle Legg, (Clerk), in person), Richard Wilkins (Deputy Clerk) and Rachel 
Brown (RFO) online.  
 
Public present- in person 6/0 online:   
 

The meeting opened at 19:30 and closed at 21:35 
 

50/25 To receive apologies for absence. The Council RESOLVED to accept and approve Cllr 
Partlett’s apologies. 
51/25 To receive Declarations of Interest in agenda items - none 

52/25 To co-opt to fill six vacancies (Local Government Act 1972 s82). There were no co-optees, 
however this would remain a regular agenda item until vacancies had been filled.  
53/25 Minutes 

(a) The Council RESOLVED to approve the minutes of the Full Council meeting of 18th March 2025, 
which were duly signed by the Chair as a true record of the meeting.  
(b) The Council RESOLVED to approve the minutes of the Planning Committee meeting on 25th, once 
a typo had been corrected, by the Chair, before signing the minutes as a true record of the meeting. 
(c) The Council RESOLVED to approve the minutes from the Finance & General Purposes 
Committee meeting on 25th March and these were duly signed as a true record of the meeting.  
  

The meeting adjourned at for the following two items at 19:35 
 

54/25 Public participation (Public Bodies (Admission to Meetings) Act 1960) 
Resident – raised opportunity for funding biodiversity at Dovehouse Close.  

Representative of First & Last Mile (Item 72c/25)– gave a summary of their current position and 
concerns regarding OCC changes in service and contract from September 2025.  

 
55/25 To receive an update report from Eynsham’s West Oxfordshire District Councillors 
WODC) and Oxfordshire County Councillor (OCC) 
OCC Cllr Levy gave a summary, of his pre-circulated report and in addition raised awareness of 
OCC’s walking and cycling improvement project.  
 
WODC Cllrs Rylett and Levy confirmed WODC’s submission to the appointed inspector, regarding 
Salt Cross.  

The meeting reconvened at 19:45 

56/25 Finance Report 
a. The Council RESOLVED to approve the Schedule of Payments (Annexe A). Cllrs Macken and 

Osborne agreed to approve the online payments.  
b. The Council RESOLVED to approve bank reconciliation (Annex B) up to 31.03.2025 and the 

Chair duly signed the bank reconciliation and statements  
c. The Council RESOLVED to approve credit card statement 
d. To receive an update from the internal checker Cllr Relph – the internal checks had not been 

carried out. Cllr Relph to contact the RFO.  
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e. To receive an update on authorised signatories to bank – The RFO confirmed that the agreed 
changes had been made to the Unity account. There had been no updates from CCLA though. 
RFO to chase.  

57/25 Annual Governance and Accountability Return (AGAR) Preparations  

a. The Council RESOLVED to approve the Statement of Internal Controls 
b. External Audit - The RFO confirmed that the council had received formal notification from its 

External Auditors (Moore) and had contacted them to register for an intermediate review. To 
date, there has been no further communication regarding the additional information required. 
RFO/Clerk to action as required.  

c. Internal Audit – RFO is preparing information for internal auditor and will submit once 
complete.  

The Chairman moved item 63/25 to this point in the agenda as representative was present. 

63/25 To consider request from Broken Boards for an event at the Skate Park and agree 
actions. Event would now take place on Sunday 15th June. Representatives have spoken to local 
Rotary Club and Carnival team seeking support for car parking. The event timings have changed from 
previous plans. Organising team are looking for sponsorship. Further information will be circulated to 
councillors shortly. The Council RESOLVED to approve the change of date and RESOLVED to 
delegate authority to the Clerk, to review and sign off the event.  

The Chairman moved item 72/25 to this point in the agenda as representative was present. 

72/25 To receive an update from Traffic Committee 
a. Initial findings from visit to Thornbury Rd at school pick up – Cllrs Osborne and Crowley 

observed the area one afternoon and a report had been shared with members.  
Cllr Crowley suggested a programme of education and behaviour change, by reporting cars 
parked on double yellow lines and having an EPC presence throughout the year. The council 
RESOLVED to support Cllrs Crowley and Osborne to visually review the site, for the Clerk to 
arrange a meeting with OCC officers and representatives from EPC and for Cllr Macken to 
engage with the school to address issues of buses parking on footpaths.  
The representative from the First & Last Mile added support to this, having witnessed many 
near misses. 

b. Update on review of Old Witney Rd traffic calming measures. Representative has been 
following up with OCC on the snagging on the road humps. Clerk to check on the final traffic 
survey.  

c. OCC Threatened bus services. The Chair invited OCC Levy to provide an update on this, 
confirming services supporting the village are under review. In response to this the Council 
RESOLVED for the Clerk to draft a note reflecting the sentiments of the council and submit 
this to OCC.  

58/25 To approve £4,000 expenditure towards new football goals for Oxford Rd. The council 
requested Cllr Brown explore options for additional funding. In the meantime, a review of the council’s 
underspend would be undertaken at the next Finance & General Purposes Committee.  
59/25 To consider grant applications received from Eynsham Film Club (£500). The council 
RESOLVED to approve a grant for £200 and suggested the club review their pricing structure.  

60/25 To consider memberships. The Council RESOLVED to approve membership/payments to: 
a. Community First Oxfordshire's Village Hall advice service from (£50 per annum)  
b. Oxfordshire Playing Fields Association Membership (£85 per annum). The Council also 

RESOLVED to approach the organisation for a review, as outlined in the organisation's recent 
information. 

c. Oxfordshire Association of Local Councils (£1,043.24 exc. VAT). 
 

61/25 To consider changes to mobile phone contracts and agree actions – The Council 
RESOLVED to approve the Deputy Clerk’s report and proposals. Deputy Clerk to action 
62/25 To consider setting up an IKEA business account and agree actions – The Council 
RESOLVED to approve the Deputy Clerk’s request. Deputy Clerk to action 
64/25 To consider residents' request for replacement signage at Fruitlands – The council 
RESOLVED to support the resident’s request. Clerk to contact WODC.  
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65/25 To consider concerns over the removal of the public phone box from the Market 
Square and agree actions. 
Cllr Mosson confirmed that the handset has been replaced but the phone was still not working.  
The Clerk has questioned the usage figures from BT, given that the phone has been broken, it was 
RESOLVED for the council to request 12-months of usage figures from the working phone, before 
considering any further action. WODC Cllrs Rylett and Levy confirmed that they had not had any 
communication from council officers.  

66/25 Delegated Authority. The Council noted the decisions made between the Clerk/Deputy 
Clerk/RFO and Chair Cllr Ross Macken between 19th March to 15th April 2025.  
 

67/25 To Receive Updates from Clerk/Deputy Clerk including: 
a. Documents received from Ferguson Bricknell – Clerk has received the documents, relating to 

the playing fields.  
b. Communications Officer's request for website testing and feedback – Councillors were 

reminded about the request for a review of the website. Cllr Crowley and Brown had already 
responded.  

c. Sports Pavilion – The Deputy Clerk gave an update on the situation for new boilers and is 
waiting for quotes. Cllr Relph was keen for the installation to be transferrable to the new build. 

d. Village Hall & Pavilion Alarm – These have been installed. An updated antenna is required to 
boost the signal and allow access for app.  

e. Village Hall kitchen supplies – Amazon purchases have arrived. IKEA order will be placed 
once an account has been created. 

f. Update on Art Trail – the Clerk gave an update on the project. Applications will be reviewed 
next week.  

g. New model Financial Regulations, Standing Orders and Practitioners’ Guide for 2025-26 have 
been circulated to local councils, along with an updated Practitioners Guide  

h. Clerk's Level 4 Graduation – The Clerk recently attended the SLCC Graduation event. The 
Council congratulated the Clerk on their achievement.  

68/25 To consider revised Committee Structure & Terms of Reference for 2025-26 
The Council RESOLVED to accept the Clerk’s proposal and recommendations and to review the 
structure after six-months.  
 
69/25 To approve the creation of a Sports Pavilion Working Group, to oversee development of 
the pavilion. The Council RESOLVED to accept the terms of reference and RESOLVED to appoint 
Cllrs Relph, Brown, and Partlett to the Working Group, supported by the Clerk and Deputy Clerk and 
invitations to be sent to Pavilion hirers with a view for co-options to be made.  

70/25 To consider a response to Examination Hearing for Botley West Solar Farm. 
The council RESOLVED not to respond at this stage.  

71/25 To receive an update regarding Chil Brook and Fishponds Footpath 
The Council RESOLVED to approve the Clerk’s report and recommendations relating to the items 
below and approved the expenditure (£2,166.09 +VAT) for moving the fencing and increasing the 
fence line along the riverbank.  

a. To consider Oxfordshire County Council’s offer of funding the legal process for moving the 
public right of way (£4,070) and sweeping away from the Chil Brook bank and Sycamore tree, 
and EPC funding the legal notices (approx. £800).   

b. To receive an update from Clerk and Cllr Osborne following a site meeting with Windrush 
Catchment Officer and agree actions.   

73/25 To receive reports from Councillors representing the Council on outside bodies and at 
meetings. Cllr Osborne gave a brief update from Allotment Association.  

 
74/25 To note the date of the next Parish Council meeting at the Village Hall 

The Annual Meeting of the Parish Council will take place on Tuesday 13th May 2025 (moved from 
Tuesday 20th May)  
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75/25 EXCLUSION OF THE PUBLIC AND PRESS: 
At the conclusion of this part of the agenda, the Chair moved that, considering the confidential nature 
of the business to be discussed, the public, press and broadcast media be excluded for the remainder 
of the meeting in accordance with the Public Bodies (Admission to Meetings) Act 1960. 
 

76/25 To note the Clerk’s successful completion of their probation and approve their 
permanent appointment. The Council noted the Clerk’s probation report and RESOLVED to appoint 
the Clerk on a permanent basis,  
 

77/25 To note the Bookings Clerk’s successful completion of their probation and permanent 
appointment. The Council noted the Booking Clerk's appointment and Cllr Macken also reminded 
members that the hours for the role would reduce from 12 to 10 hours per week.  

  


