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 EYNSHAM PARISH COUNCIL 
Full Council Meeting held at  

Eynsham Village Hall, 19:30pm on Tuesday 13 May 2025 
 

MINUTES 
 
Councillors Present: Cllr Ross Macken, Cllr Sue Osborne, Cllr Sue Brown, Cllr Andy Mosson, Cllr 
Tricia Crowley, Cllr Milly Chen, Cllr Carl Rylett, Cllr Ann Partlett, Cllr Nick Relph 
 
Officers present: Michelle Legg (Clerk), Rachel Brown (RFO).   
Officers online: Richard Wilkins (Deputy Clerk) 
Members of the public: 1 attended in person for part of the meeting, 1 joined online.  
 

The meeting opened at 19:30 and closed at 21:40. 
 

78/25 To elect a Chair of the Council for 2025-26 
It was unanimously RESOLVED to elect Councillor Macken as Chair for 2025-26, who accepted and 
duly signed their acceptance of office.   
 
A discussion took place regarding the length of term for Chairs. This would be reviewed.  
 
79/25 To elect a Vice Chair of the Council for 2025-26 
Cllr Relph proposed and Cllr Brown for the position. This was seconded by Cllr Osborne. The council 
unanimously RESOLVED to elect Cllr Brown as Vice-Chair for 2025-26 who accepted and duly 
signed their acceptance of office.   
6+ 
80/25 To receive apologies for absence - none 
 
81/25 To receive Declarations of Interest in agenda items - none 
 
82/25 To co-opt to fill six vacancies (Local Government Act 1972 s82) – There were no co-optees 
 
83/25 Minutes 

a. The council RESOLVED to approve the minutes of the Full Council meeting of 15th April 2025 
and were duly signed by the Chairman as a true record of the meeting.  

b. The council RESOLVED to approve the minutes from the Planning Committee meeting on 
29th April and were duly signed by the Chairman as a true record of the meeting.  

c. The council RESOLVED To approve and sign, as a true record, the minutes from the Extra 
Finance & General Purposes meeting on 29th April and to receive any updates 

84/25 Public participation (Public Bodies (Admission to Meetings) Act 1960) - none 
 
85/25 To receive an update report from Eynsham’s West Oxfordshire District Councillors 
(WODC) and Oxfordshire County Councillor (OCC) 
OCC Cllr Levey’s report had been circulated before the meeting.  
 
WODC Cllr Rylett had nothing to report. Cllr Relph sought clarification regarding the CIL examination.   
 
86/25 To review the terms of reference for committees and working groups and agree actions. 
The council RESOLVED to adopt the updated terms of reference, with the changes noted below: 

- Open Spaces Committee 
- Planning Committee  
- Finance - remove income of pavilion, clarification of expenditure codes for Eynsham Parks 
- Sports Pavilion Working Group – budget clarification, earmarked reserves and s106 allocation 
- Art Trail  
- Neighbourhood Plan 
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87/25 To appoint members to existing and any new committees and working groups 
The council RESOLVED to approve the memberships, with the following updates: 

- Planning Committee – Cllr Osborne to become a full member, with Cllr Brown as substitute 
- Neighbourhood Plan Working Group – remove Cllr Relph 

 
88/25 To appoint members to represent the council on external bodies: 
The council RESOLVED to approve the appointments below: 

a. Allotment association (1 member) – Cllr Osborne 
b. Public Transport Representative (1 member) Cllr Crowley 
c. RAF Brize Norton Liaison Group (1 member) – no appointment. Any engagement 

opportunities would be shared, as and when they arise 
d. Pavilion & Village Hall responders (2 members) – Cllr Macken and officers 
e. Eynsham Community Primary School Youth Council (3 members) It was agreed to reduce this 

this to two representatives - Cllr Chen, Cllr Rylett  
f. GreenTEA (2 members) Cllr Chen and Cllr Crowley 
g. Botley Solar Farm Community Fund (1 member) Cllr Macken 

89/25 To determine the time and place of ordinary council meetings up to and including the 
Annual Meeting of the Parish Council 2026. The council RESOLVED to approve the schedule. 
 
90/25 To review/adopt new/core policies and documents 
The council RESOLVED to approve the policies and documents. 

a. Standing Orders – Action: Clerk to submit a revision regarding the term of Chairmanship. 
b. Financial Regulations – Action: RFO and Clerk to review spending thresholds and make a 

recommendation to Finance Committee 
c. Code of Conduct  
d. 12/24 month cyclical schedule of policies for review   
e. Co-option application form  
f. Learning and development policy – Action: Officer to draw up training opportunities. 

91/25 To review delegation arrangements for officers. The council RESOLVED to adopt the 
updated delegation arrangements 
 
92/25 To review arrangements (including legal agreements) with other local authorities 
organisations and businesses 
The council RESOLVED to approve the arrangements and legal agreements, with the addition of 
agreements with Bartholomew Room and Fields in Trust (south field)  
Action: Officers/Councillors top provide additional information.  
 
93/25 To receive update from Deputy Clerk on CloudyIT contract and agree to quote for 
contractual renewal 
The Deputy Clerk had carried out further investigation with the company and had reduced the original 
invoice  The Chairman and Cllr Rylett were keen to return their EPC devices, which would also 
reduce the ongoing support costs.  
 
94/25 Review of council land inventory and asset register  
The council RESOLVED to approve the Asset Register. Officers and Councillors to undertake a visual 
inspection of all assets in coming months. 
 
95/25 Review of council subscriptions to external bodies 
The council RESOLVED to approve the list of subscriptions.  
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96/25 To consider insurance cover for 2025-2026 
a. To consider arrangement for insurance cover in respect of all insurable risks - noted 
b. To consider quote for Building and Contents insurance. The council RESOLVED to approve 

the inclusion of hirers insurance for the Village Hall and Sports Pavilion within the current 
Clear Councils Policy (£4,    ). Officers expected this to increase the premium, and council 
approved up to an additional £100 to cover the increased cover.  

c. To consider quote for Kubota insurance (£519.27). The council RESOLVED to accept the 
quote. Action: Clerk to action.  

 
97/25 Audit and review for financial year 2024-25 

a. To consider and note the Internal Audit Report for 2024-25 - noted 
b. To consider and approve the Accounts. The chairman gave a presentation of the financial 

position. The council RESOLVED to approve the account.  
c. To receive, approve and sign the bank statement for 31st March 2025. The bank statement 

was approved and signed.  
d. To review the Council’s expenditure incurred under s.137 of the Local Government Act 1972 

or the general power of competence – noted.  
e. To review financial performance for 2024-25 – This was covered within 97/25b. Discussions 

would take place within the Finance Committee on the level of reports required for each 
committee, meetings and key dates for 2025-26 Audit procedures.  

98/25 Annual Governance and Accountability Return 2024-25 
a. To consider, approve and sign Section 1 (Annual Governance Statement 2024-25). The 

council considered and RESOLVED to answer YES to each statement.  
b. To consider, approve and sign Section 2 (Accounting Statements 2024-25). The council 

RESOLVED to approve the accounting statement.  
c. To receive and note the Period of Public Rights – The council RESOLVED to approve the 

notice.  

99/25 Finance Report for 2025-26 up to 31.04.2025. 
a. To approve Schedule of Payments-  The council RESOLVED to approve the schedule. Cllrs 

Macken and Osborne agreed to authorise the bank payments.  
b. To approve bank reconciliation up to 30.04.2025 – The council RESOLVED to approve the 

bank reconciliation. The Chairman duly signed the reconciliation and statements.  
c. To receive reports on the council's financial position for current financial year – noted. 
d. To approve credit card statement – The council RESOLVED to approve the statement.  

100/25 Consider a request from a resident of Willows Edge for WODC to refresh the no 
through road sign at the entrance to Willows Edge. – The council RESOLVED to support this 
request.  
 
101/25 To note Delegated Authority decisions Clerk/Deputy Clerk/RFO and Chair Cllr Ross 
Macken or Vice Chair Cllr Sue Brown between 16th April 2025 to 13th May 2025. Noted. 
 
102/25 To Receive Updates from Clerk/Deputy Clerk including: 

a. Neighbourhood Plan – Clerk gave an update on review being undertaken by the working 
group and recent meetings with WODC officers. A meeting with the Clerk and Chairman is 
taking place on Wednesday 14th May.  

b. Art Trail – Clerk gave an update. Artists have been contacted, and further research is being 
undertaken.  

c. Update on hire of front office – Deputy Clerk gave an update on the discussions with the 
interested party. They were unable to agree to the council’s terms. Another local resident has 
shown an interest in using the space on a hourly/day rate.  

d. Padel Tennis – The Clerk had been approached by the county LTA champion for Padel 
Tennis. The Clerk and Chair agreed to meet to find out more. There is potential to have three 
courts on land at Oxford Rd (north). Further research will be carried out before a proposal 
would be presented to council.  

e. Sports Pavilion boiler, site meeting to be arranged and further quotes to be sought.  
f. Parish Noticeboards due to be replaced on 15th May 2025.  
g. Update on the removal of the public phone box from the Market Square. The clerk had 

reported the damaged line to BT and highlighted the ongoing issues, which have impacted the 
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call usage figures. The clerk has also been in contact with WODC planning officers to raise the 
same concerns, before WODC consider the request to close the phone box.   

h. Clerk will be out of the office 21st and 22nd of May due to study days and week commencing 
27-31st May due to annual leave. – noted. 

103/25 To receive an update on traffic and connectivity 
a. Traffic monitoring devices installed for four weeks. These are in place.  
b. Threatened bus services - response sent to OCC and circulated. 
c. Report from Public Transport Representative – next meeting in July 2025. 
d. Request for bench at Dovehouse Close (Oxford bound). The council agreed for the Open 

Spaces Committee to review the proposal.  

104/25 To receive reports/updates from Councillors representing the Council on outside 
bodies including 

a. Allotment Association - none 
b. Eynsham Primary School – a group of school councillors will be visiting the Community Food 

Forest Garden in the coming week.  
c. GreenTEA - none 

105/25 To note the date of the next Parish Council meeting at the Village Hall 
The next meeting of the Parish Council will take place on Tuesday 17th June 2025.   
  
 
 


