
A meeting of the Communications Committee was held 
at the Bartholomew Room at 7.00 pm on Thursday 6 March 2008

Present :  Joan, Linda, Verity, Jonathon, Richard, Gordon.
Also in attendance : Paul Hughes

1. Apologies for Absence:  Sue Lee

2. Declarations of Interest: None

3. Minutes of last meeting – matters arising

(a) Police Noticeboard – concern about confusion as to where Police want their 
noticeboard and if they wanted more than one. 
Agreed to ask Sue to consult with Police to find out whether they are willing to 
share a noticeboard with the Parish Council in the Back Lane Car Park (on the 
wall near Conduit Lane exit) or if they want to share a noticeboard with other 
users of the Village Hall.

(b) Website update – Joan has met with two people with a view to setting up the 
website and doing the web-page design.
The first quoted about £6000 but had not convinced Joan that he was capable of 
doing the job adequately.
The second quoted about £4500 and did appear to understand what Joan 
needed from the set-up and design.
Joan will meet with a third possible web-page designer. Three quotes will be 
necessary for an expenditure of this size.

4. Logo and corporate identity

Agreed that Paul be asked to complete the following artworks

(a) Artwork for coloured heading for front page of future copies of Eynsham Echo; 
this would include a coloured footer box for the back page.

(b) A Word template letterhead for official Parish Council correspondence 
including Sue's details as Clerk and a second template which could be edited for 
agendas and minutes including the Clerk's details in a footer.

(c) A 16x16 pixel 'Bartholomew Room' icon to associate with the website (appears 
as the icon against web bookmarks)

(d) The 'Bartholomew Room' logo in a scalable vector format in four versions, with 
and without the circular text and in blue/yellow colour and monochrome 
versions.
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Paul agreed to supply the various artworks in appropriate formats on  a CD and 
would include an editable format (e.g. Adobe Illustrator) for each.
Also agreed that standard typeface for all Parish Council letters and documents would 
be 12pt Palatino Linotype (like this!).

5. Echo

Verity kindly volunteered to produce the March copy. This will include an advert for 
someone to act as permanent editor after this edition. Linda kindly agreed to proof-
read the March edition. It was agreed that the new coloured header and the new 
typeface would not be used for the March edition.
Verity agreed to discuss the options for printing and safely storing the pre-printed 
sheets for the Echo front page when she returns at the beginning of May.

6. Next meeting – Tuesday 29th April at 7.30pm in the Bartholomew Room.
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